denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadeapoit

(x703) I'paskianckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

30.05.2023

PABOYAA ITPOITPAMMA
JUCIHHITINHBI KOHQ)ngHgI/IaJIbHOG ACJIOTIPOU3BOACTBO

46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurenb(M): K.FO.H., A0o1eHT, PaTHukoBa B.W.;

O6cyxnena Ha 3acenannu kadenpel:  (k703) IpaxkiaHckoe, IPEIPUHUMATEIBECKOE U TPAHCIIOPTHOE
IIpaBo

ITporokon ot 05.05.2023r. Ne 10

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2023 1.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2024 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucronHenus B 2024-2025 yueOHOM roay Ha 3aceqaHuy Kaheapbl
(x703) I'parkmancKoe, MPEINPUHAMATEIHCKOE H TPAHCIIOPTHOE TIPABO

IIpotokon ot 2024r. Ne
3aB. kadeapoit Ounsuuna V.M., KaHI. COIMOJI. HAYK, JOILEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

IMpencenarens MK PHC

2025 r.

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroaaenus B 2025-2026 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxkmaHckoe, MpeANPUHAMATENBCKOE U TPAHCTIOPTHOE TPABO

IIpotoxon or 20251. Ne
3aB. kadenpoit unsHrHa .M., KaHJ. COLIMOII. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2026-2027 yueOHOM roay Ha 3aceanuu Kaheapsl
(x703) I'paskganckoe, NpeIIpUHIMATENbCKOE U TPAHCIIOPTHOE IIPABO

[Iporokon or 2026 1. No
3aB. kadenpoit OunsHHA V.M., KaHI. COIMOII. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2027 r.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnoHenus B 2027-2028 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) Ipaxxganckoe, MpeIIPUHAMATENHCKOE M TPAHCIIOPTHOE MIPABO

IIpotokon or 2027r. Ne
3aB. kadenpoit OunsHIHA .M., KaHI. COIMOJI. HAYK, JIOICHT



Pabouas nporpaMmma IUCHUILIAHBI KOH(I)PI,Z[GHHH&HLHOS ACJIONPOU3BOACTBO

paspaborana B coorBercTBIU ¢ PI'OC, yTBEpKICHHBIM IIPHKa30M MuHUCTEpCTBAa 00pa3oBaHus U Hayku Poccniickoit
Oenepanun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus 3a04Has

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mast Tpy10eMKOCTh 33ET
YacoB o yueOHOMY IIIaHy 108 Bupas! KOHTpOJIS Ha Kypcax:
B TOM YHUCJIE: 3a4y€Thl (Kypc) 4
KOHTAaKTHast paboTa 14 KOHTPOJBHBIX paboT 4 xypc (1)
camocTosTeNbHas paboTa 82
4acOB Ha KOHTPOIIb 4

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

K 4
ypo Hroro
Bup 3ansTuii v | PII
Jlexiun 6 6 6 6
[Ipakruueckue 8 8 8 8
Koncynbranuu 8 8 8 8
B tom uncne 4 4 4 4
HHT.
Uroro ayx. 14 (14 (14 |14
KonrakrHas 22 (22 |22 |22
pabota
Cawm. pabota 82 |82 |82 [82
Yacer Ha 4 4 4 4
KOHTPOJIb
Uroro 108 | 108 | 108 | 108




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | TocynapcTBeHHAas cuCTEMa TOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABICHUS;, TOKAIbHBIC HOPMAaTHBHBIC aKTHI,
perlaMeHTHPYIOIUE AeATeIbHOCTh JeI0MPOU3BOCTBEHHON CIIY>KOBI, AETONPOU3BOACTBEHHOTO U CEKPETAPCKOTO
IIepcoHasa; HOpMaTHBHO-METOJUYECKas 6aza JeI0NpON3BOICTBA; JOKyMEHTOO0OPOT NPEIIIPHUATHI U yUPEKICHUH;
OpraHu3alysl JeI0NPOU3BOCTBA Ha NMPENIPUATHIX U B YUPEXKICHUAX; KOHTPOJIb UCIIOJIHEHHS JOKYMEHTOB,
CUCTEMaTHU3alMs JOKYMEHTOB, HOMEHKIATYpa A€l OpraHu3aluy; JOKyMEHTUPOBaHUE TPYAOBbIX IPABOOTHOLICHUI U
opraHu3aiys paboThl ¢ JOKyMEHTaMHU 110 TMYHOMY COCTaBY; IEPCOHANbHBIE JaHHBIE, IOHATHE, CTPYKTYpa,
MIPUHAUICKHOCT, TPeOOBaHMS K 00paboTKe U Iepeiaye; MoArOTOBKA IOKYMEHTOB K XPaHEHHIO; KOH(UICHINATBHOE
JIeTIOIPON3BOACTRO; 3aIIUTa KOHPHUICHINATBFHON HH(OPMAINH; JOKyMCHTAIIMOHHOE 0OecredeHre KOH(DHACHINAIEHOTO
JeT0INPOU3BOACTBA; KOMILIEKCHI JOKYMEHTOB 110 TMYHOMY COCTaBY, 3Ha4€HHE, 0COOEHHOCTH MOATOTOBKH U O(OPMIICHHUS;
OpPraHM3alMOHHO-IIPaBOBas KapoBas JOKyMEHTALUs; PACIIOPUTEIbHAsl KapoBas TOKyMEHTaLMs; IEPCOHAbHAs
KaJlpoBasi JOKYMEHTALMsL.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU TPOI'PAMMBbI

Kon nucuurimaer: | 51.0.10.04

2.1 | TpeGoBaHusi K MpeIBAPUTEIbHOM MOATOTOBKE 00yYaloIerocs:

2.1.1| ApxuBBI: TOCYIapCTBEHHBIE, MYHHIIMIIAJILHBIC, BEJIOMCTBECHHbBIC

2.2 | JMCUUIUIMHBI U IPAKTHKH, VI KOTOPHIX 0CBOCHHME JAHHOI JMCIUIIIMHBI (MO1YJ151) HE00X0AMMO KaK
npejaulecTByiomiee:

2.2.1| DnexTpoHHBIH JOKyMEHTOOO0POT U AIIEKTPOHHBII apXuB

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS 11O JUCHUTIJIMHE (MO YJIIO),
COOTHECEHHBIX C IIJTAHUPYEMBIMU PE3YJIbTATAMHU OCBOEHHWSI OBPA3OBATEJILHOM ITPOT'PAMMBI

OIIK-2: Cnioco0eH HAaXOAUTh OPraHU3AIHOHHO-YIPaBIeHYecKHe pPellleH!s NMPU pellleHHH 3a71a4 B cepe cBoeii
npogdeccnoHaIbHOI JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoei MPoheCcCHOHATBHOMN JESITENbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHEIMaTE OpraHU3aIMOHHO-YIIPABICHIECKHE PEIICHNUS [IPU pellle-HUH 3a1a4 B cepe CBoeH npodhec-CHOHATBHOMN JIeSITeNbHOCTH

Baanernb:

HaBbikaMyu HaXOUTH OPraHU3ANMOH-HO-YIIPaBICHYECKIE PELICHNS TIPH PEIISHIH 33134 B cepe CBOeH mpodeccnoHambHOM
JIeATENbHOCTH

OIIK-3: CnocodeH NnpuUMeHSITh TeopeTHYeCcKne 3HAHUA /1JI51 pelIeHNs MOCTABJIEHHbBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS 1
APXUBOBEACHUS;

3HaThb:

TeopeTqucme OCHOBBI TOKYMCHTOBCACHUA U apXHUBOBCACHUA

Ymern:

HpI/IMeHﬂTB TCOPECTUYCCKUEC 3HAHUSA IJIA PCUICHUA ITOCTABJICHHBIX 3a1a4 B o0yactu JOKYMCHTOBCACHHUA U apXUBOBCIACHUSA

Baanernb:

Happikamu NPUMCHEHHUA TECOPETUICCKUX 3HAHMUM JJIs pCUICHUSA IMMOCTABJICHHBIX 3a1a4 B obiactu JOKYMCHTOBCICHHUA U
APXHUBOBCACHUA

4. CONEP)KAHME JUCHUIIIMHBI (MOAYJIST), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKABAHUEM
OTBEJAEHHOI'O HA HUX KOIMYECTBA AKAJEMHUYECKHUX YACOB U BUJIOB YYEBHBIX 3AHATHHA

Kon HaumeHoBaHue pa3je/ioB U TeM /BHJ CemecTp Komneren- Hure
Yacos JlurepaTtypa IIpumeuyanne
3aHATHSA 3aHATHA/ / Kype 1010 PaKT.

Pazgen 1. | | | |




1.1 TocynapcrBenHas cucrema OIIK-3 J1.1
JIOKYMEHTAIIMOHHOTO 00ecTeYeHMsI OIIK-2 JI1.2J12.1
YIPaBIICHMYS; JIOKAJIbHBIE HOPMATHUBHBIE J12.2
AKTBI, PENJIAMEHTHPYIOLINE AEATEIbHOCTD J12.3]13.1
JIENIOTIPON3BOJICTBEHHON CITY>KOBI, JI3.2
JIEJIONPOU3BOCTBEHHOIO U €|
CEKpEeTapCKOro IepCcoHaNa; HOpMAaTHBHO-

MeToaruecKas 6a3a JeIonpoOnu3BOCTBA;
JIOKyMEHTOOOOPOT NPEANPUATUH U
VUPEXKACHUI; OpraHU3aIHs
JIEIIOTIPON3BOJICTBA HA TMPEANPUATHUSIX U B
YUPEXKACHUSIX; KOHTPOJIb UCIIOTHEHUS
JIOKyMEHTOB; CUCTEMATHU3aLUs
JOKYMEHTOB, HOMEHKJIATypa JIeJl
opranuzanuu; /Jlex/

1.2 JIOKyMEHTHPOBaHHUE TPYAOBBIX OIIK-3 J.1
MIPaBOOTHOIICHUH W OpraHU3alys PaboThI OIIK-2 JI1.2J12.1
C JOKYMEHTaMH I10 JUYHOMY COCTABY; 2.2
TIEpPCOHAJIBHBIC TAHHBIE, IIOHSTHUE, JI2.3J13.1
CTPYKTYypa, NPUHAIECKHOCTD, JI3.2
TpeOoBaHUs K 00paboOTKe U mepenave; €
MOJITOTOBKA JIOKYMEHTOB K XpaHEHHIO;

KOH(UACHIHAEHOE
JIEONPON3BOCTBO; /JIex/

1.3 3auTa KOHGUACHIIMATBHON OIIK-3 J.1
nHpOpMaNNH; TOKYMEHTAIINOHHOE OIIK-2 JI1.2J12.1
obecrieyeHre KOH(PHUISCHINATBHOTO 2.2
JIEIIONPOU3BO/ICTBA; KOMILIEKCHI JI2.3J13.1
JIOKYMEHTOB TI0 JINYHOMY COCTaBY, JI3.2
3HAYEHHE, OCOOEHHOCTH IMOrOTOBKU U D1
o(opMIIeHHUS; OpraHU3aLMOHHO-IPABOBAS
KaZpoBas JOKyMEHTaLus;
pacriopsituTeNnbHas KaJpoBas
JIOKyMEHTalIUs1; TIEpCOHANIbHAS KaJpoBast
JnokyMmeHTanus. /JIex/

Paznen 2.

2.1 TocynapcTBeHHas cucrema OIIK-3 J.1
JIOKyMEHTAIIMOHHOTO 00ECIIeYCHUS OIIK-2 JI1.2J12.1
YIPAaBIECHHS; JIOKAJIbHBIE HOPMATUBHBIE 2.2
aKTbl, perJIaMEHTHPYIOLIHE AESTEIbHOCTh JI2.3J13.1
JIEITOTIPON3BOICTBEHHON CITYKOBI, JI3.2
JIETIONPON3BOJCTBEHHOIO U 21
CEKpPETapCKOTO MePCOoHasa; HOpMaTHBHO-

MeTon4YecKas 6a3a IeI0npOU3BOICTRA;
JIOKyMEHTOOOOPOT MPEANPHUITHHN H
YUPEkKAECHUM; OpraHu3ays
JIEJIOTIPON3BOJICTBA HA MPEANPUATHIX U B
YUPEKAECHUSIX; KOHTPOJIb UCIIOJHEHUS
JIOKyMEHTOB; CHCTEMAaTU3aITH
JIOKyMEHTOB, HOMEHKIIATypa Jel
opraumzanmu; /I1p/

2.2 JIOKYMEHTOOOOPOT NPEANPUATHH 1 OIIK-3 J.1 AKTHBHOE
YUPEXKACHUI; OpraHu3anys OIIK-2 JI1.2J12.1 CIIyIIaHHE;
JIEIOTIPON3BOJICTBA HA TMPENMPUATHSIX U B 2.2 CUTYaIlMOHHBIH
YUPEXKIECHUSIX; KOHTPOJIb UCTIOTHEHUS JI2.3J13.1 aHanmmu3
JIOKYMEHTOB; CUCTEMAaTH3AIUS JI3.2
JIOKYMEHTOB, HOMEHKIIaTypa el 21

opranuszanuu; /IIp/




23 JIOKyMEHTHPOBAaHUE TPYAOBBIX 4 2 OIIK-3 J1.1 0
MPaBOOTHOIICHUH W OpraHu3alys paboThI OIIK-2 JI1.2J12.1
C JOKYMEHTaMH I10 JTUYHOMY COCTABY; 2.2
TIEpCOHAJIBHBIC IAHHBIE, IIOHSTHUE, JI2.3J13.1
CTPYKTYypa, NpUHAIECKHOCTD, J13.2
TpeboBaHuUs K 00paboOTKe U mepenaye; 31
MOJITOTOBKA TOKYMEHTOB K XpaHCHHIO;

KOH(UICHIIHAEHOE IETONPOU3BOICTBO;
3aIInTa KOHQHUICHIHATEHON
napopmanny; /TIp/

2.4 JIOKyMEHTAIIMOHHOE 00eCTIeUeHIE 4 2 OIIK-3 JI1.1 2 CUTYallMOHHBIN
KOH(UICHINAIEHOTO AeJIONPON3BOACTBA; OIIK-2 JI1.2J12.1 aHanu3
KOMILIEKCHI IOKYMEHTOB IO JINYHOMY J12.2
COCTaBy, 3HAYCHHE, OCOOCHHOCTH JI2.3J13.1
ITOJTOTOBKH U O(OPMIICHHS; J13.2
OpraHU3allMOHHO-TIPABOBAs KaJApOoBast 21
JIOKyMEHTAallUsl; paclopsiiuTenbHast
KaJIpOBasi JIOKYMEHTAIHSI; TEPCOHATbHAS
KafipoBas goKymeHrarus. /IIp/

2.5 KOHCYJbTALIMM 110 TEMaM 3aHATUH, 4 8 OIIK-3 J1.1 0
BBITIOJTHEHUIO KHTPOJILHOU paboThI U OIIK-2 JI1.2J12.1
MOJIroToBKe ee k 3ammure /Konc/ 2.2

J12.3713.1
J13.2
€]
Paznen 3. CamocTosiTe/ibHAasA padoTa

3.1 ITonroToBka K JIEKIMOHHBIM U 4 40 OIIK-3 J.1 0
CEMHUHAPCKUAM 3aHATHUSAM, K OIIPOCaM, OIIK-2 JI1.2J12.1
KOJUIOKBUYMaM, TECTUPOBAHUIO; 2.2
HM3Yy4EHHE JICKIIMOHHOTO MaTepuaia u JI2.3J13.1
TEOPETHYECKIX HCTOYHUKOB /Cp/ J3.2

€|

3.2 BBITIOJIHEHHE KOHTPOJIBLHON paOOTHI, 4 34 OIIK-3 J.1 0
MOITOTOBKA €€ K 3aIUTE, MOJIrOTOBKA OIIK-2 JI1.2J12.1
OTBETOB Ha BOIIPOCHI 110 KOHTPOJILHOH J12.2
pabore /Cp/ J12.3J13.1

J13.2
31
33 IToaroroBka K MpOMEKyTOYHOMH 4 8 OIIK-3 J.1 0
aTTecTaluy, BKIoYas TectupoBanue /Cp/ OIIK-2 JI1.2J12.1
2.2
JI2.3J13.1
J3.2
€|
Pa3nen 4. 3auér
4.1 MOJITOTOBKA K 3a4eTy /3auét/ 4 4 OIIK-3 JI1.1 0
OIIK-2 JI1.2J12.1
2.2
J12.3J13.1
J13.2
€]

5. OIEHOYHBIE MATEPHUAJIBI JIJ151 TPOBEJEHMS MIPOMEKYTOUHOM ATTECTAIIUHA

Pa3menieHb! B IPUJI0KEHUH

6. YAEBHO-METOJUWYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi iutepaTypa

6.1.1. [lepeyeHb OCHOBHOI JINTEPATYPbI, HEOOXOAUMOI /151 OCBOEHUS TUCHUIIUHBI (MOTYJIS1)

ABTOpBI, COCTaBUTENN 3arnaBue

HBZ[&TCJ'IBCTBO, rong

ydaeOHOe mocobue

Musnxkuna H. U. TpymoBoe MpaBo: COOPHHUK YIeOHO-METOUIESCKIX MaTEPHUATIOB: Mocksa|bepaun: JIupexr-

Menmna, 2019,
http://biblioclub.ru/index.php?
page=book&id=570199




ABTOpBI, COCTaBUTENN

3ariaBue H3narenscTBO, TOI

JI1.2 |Tonosuna C. IO., TpynoBoe mpaBo: y4eOHHK AJIsI By30B Mockaa: IOpaiir, 2021,
Kyuwnna 1O. A. https://urait.ru/bcode/468520
6.1.2. IlepedyeHb TOMOJHUTEIbHOM JIUTEPATYPbI, HEOOXOTUMOI 1JI51 OCBOCHHS TUCIUILTHHBI (MOIYJI5)
ABTODBI, COCTaBUTEIN 3arnaBue W3znatenbcTBo, roj
JI2.1 |Kynses H.H., KonduneHuanpHoe A€T0NPOU3BOACTBO U 3AIIMUIICHHBIN Mockaa: Jloroc, 2011,
Hemymxun A.C., AJIEKTPOHHBIN JJOKYMEHTOOOOPOT: yueh. s By30B
Kynses H.H.
JI2.2 | Ka6amos C.I1O., Jlenonpou3BoACTBO U apXUBHOE JI€JI0 B TEPMUHAX U Mocksa: ®nunTa, 2012,
Acoannusiposa N.T. ONpeNeNeHusIX: : Ui CTYA. By30B, 00y4. IO CIIELUAILHOCTH http://e.lanbook.com/books/ele
032001.65 "JloxymeHTOBEIeHHE U JOKyMEHTAllMOHHOE ment.php?
obecrieueHne yrpapiIeHus" pll_cid=25&pll_id=20181
JI2.3 | Kyzuenos U.H. JIoKyMeHTannoHHOE 00eCTIeUeHUE YIIPaBICHUS U Mocksa: FOpaiit, 2015,

JIEJIOTIPOU3BOJICTBO: YUEOHHK /7151 OaKaJaBpoB

6.1.3. IlepeueHb y4eGHO-METOAUYECKOr0 O0ecniedeHHs /ISl CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs Mo JUCUMILIUHE

(Mony.110)

ABTOpLI, COCTaBUTCIIN

3arnaBue H3natenscTBO, TOI

JI3.1 | Crapxoga E.IO. Jenmonpoun3BoacTBo: JJokyMeHTHpOBaHUE U opraHu3anus pabotel | Xabaposck: M3n-so JIBI'VIIC,
C IOKyMEHTaMH: METOJUUECKUN MaTepHa 2015,

JI3.2 | Crapkosa E.IO. JenonpounsBoacTso: JJoKyMeHTHpOBaHKE U opraHu3anus pabotsl | Xabaposck: U3n-so JABIVIIC,
C IOKyMEHTaMH: METOJI. yKa3. I10 BBIMOJIHEHUIO KOHTPOJIbHON 2015,

paboThI T OakaaaBpoB

6.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEIeKOMMYHHKALMOHHOI ceTH "UHTepHeT", HEOOXOAUMBIX /151 OCBOEHMS

JUCIHUITAHBI (MOTYJI5)

€]

eLIBRARY.RU - HAYUYHAA OJIEKTPOHHA I BUBJIMOTEKA

https://elibrary.ru/

6.3 Ilepeyenb MH(OPMALMOHHBIX TEXHOJIOTHI{, HCIOJIb3yeMBbIX MPH OCYIECTBJIEHHH 00PA30BATeILHOIO Npolecca 1o
AUCLMILIMHE (MOYJII0), BK/II0Yasl MepevyeHb NPOrpaMMHOro odecrnieyeHus1 1 HHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

(mpu HeoOX0AUMOCTH)

6.3.1 Ilepeuyens NporpaMMHoOro odecrneveHust

Total Commander - ®aiinossiit Menemkep, aui. LO9-2108, 6/c

Windows XP - OnepannonHas cuctema, il 46107380

Anrtusupyc Kaspersky Endpoint Security st 6usneca — Pacumpennsiii Russian Edition - AHTHBHpYCHas 3a1UTa, KOHTPAKT
469 IBIYIIC

ACT Ttect - Kommmieke nporpamMmm Ijisd CoO3JaHusA 0aHKOB TECTOBBIX 3az[aH14171, OpraHmsaliuy U MMpoOBEACHUA CCaHCOB

tectupoBanus, TMIU.ACT.PM.A096.J7108018.04, nor.372

Free Conference Call (cBoOoHAS THUIICH3M)

6.3.2 Ilepeuens NHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a TaHHBIX, HHYOPMAIMOHHO-CIIpaBouHas cucteMma Koncymnsrantlltoc - http://www.consultant.ru

7. OMUCAHUE MATEPUAJILHO-TEXHUYECKOW BA3BI, HEOBXOJIUMOM J1JIs1 OCYIIIECTBJIEHUA

OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIUIIVIMHE (MO YJIIO)

Aynuropus Haznauenue OcHamieHue
3246 YueOHast ayAuTOpHS JJIs IPOBEIICHHS 3aHITUI KOMIUICKT y4eOHON MEOEIH: CTOJBI, CTYJIbs, JJOCKA, TEMATHYCCKIEC
JICKITMOHHOTO THIIA IUIAKAThI, YKPaH, MYJIETUMEAUATIPOEKTOP
3243 VYueOHast ayAuTOpHS JJIs IPOBEICHHUS TeMaTUYECKUE IJIaKaThl, SKpaH, MyJIbTUMEANANPOCKTOP, KOMITBIOTEPHI,
MPAKTUYECKUX 3aHATUH, IPYIIIOBBIX U KOMILIEKT MeOen
WHIUBHUYaIbHBIX KOHCYJIbTAlU{, TEKYILETo
KOHTPOJIS, IPOMEXXYTOUHON aTTEeCTalluy U JUIs
nabopaTopHBIX PadoT.
"MexkadenpanbHblii BRIYUCIUTEIBHBIN IEHTP"
3322 TlomereHust 11t CaMOCTOATENBEHON pabOThI TemaTuveckue miaKaThl, CTOJBI, CTYJbA, CTEIUIaXKu KoMbroTepHas
oOyuaronmuxcs. YnraneHeii 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO MOIKITIOYEHUS K ceTn MHTepHeT, CBOOOAHOMY
nocryry B 9bC u OMOC.
3317 TTomereHust 11t CAaMOCTOATENBEHON pabOTHI TemaTuueckue miaKarthl, CTOJbI, CTYJNbs, cTe/u1aku KomnbroTepHas
obyyvaronuxcs. YnraneHeii 3a1 HTH TEXHHUKA C BO3MOXKHOCTBIO MTOJKITIOYEHUSI K ceTH VHTEepHET, CBOOOTHOMY
nocryny B ObC u OMOC.
1303 TTomereHust 111 CAMOCTOSATENHEHON pabOTHI TemaTuueckue riaKarthl, CTOJBI, CTYJNb, CTeJU1aKu KomnbroTepHas
obyyvaronuxcs. YuraneHeiii 3a1 HTh TEXHHUKA C BO3MOKHOCTBIO MOIKITIOUYCHUSI K ceTH VIHTEepHET, CBOOOIHOMY
nocryny B ObC u DUOC.
423 [TomereHus AJIs1 CAMOCTOATEIBHOM PaboThI TemaTuueckue MmiaKaThl, CTOJBI, CTYJNbS, CTeJU1aKu KomnbroTepHas
00y4aroNMxcs. 3ajl AIEKTPOHHOI HHpOpMAIMH TEXHHUKA C BO3MOXKHOCTBIO MOJKIIOUEHNs K ceTH MHTepHeT, cBoOoAHOMY




Aynuropust Haznauenue OcHamieHue
nocryny B ObC u OUOC.
249 [Tomerenns asst cCaMOCTOSATENBHOM paboTHI TemaTuyeckue miaKaThl, CTOJBI, CTYNbA, cTeIaXkH KoMnbroTepHas
oOyygaronmuxcs. YuraneHeii 3a1 HTh TEXHHUKa C BO3MOXKHOCTBIO MMOJKITIOUYEHUS K ceTH VIHTepHET, CBOOOIHOMY
noctyny B 9b6C nu D1OC.

8. METOAUYECKHUE MATEPHAJIBI VI OBYYAIOIIIUXCA 1O OCBOEHHWIO JTUCTIUITJIMHBI (MO YJIA)

PaboTa o6yuaromuxcs JomKHA ObITh OPraHH30BaHA C YI€TOM BPEMEHU H3yUeHUs TOW MM UHOM TeMBI IO yueOHOMY IIaHy.
OcHOBHOH (OpMO¥T KOHTPOJIS 32 CAMOCTOSTEIBHON pabOTOH CTYCHTOB SBIIFOTCS MMPAKTHUYCCKIE 3aHATHSA, a TAKOKe SKCHEACTbHBIC
KOHCYJIBTAIINH TIperioiaBaTes. PaboTa 1o moAroToBKe K CEMHHAPCKAM 3aHATHAM BKIIOYaeT paboTy HaJl MpeiaraeMbIMU
BOIIPOCAMH U 3aJaHUSIMU K TEMaM 3aJaHHH.

ITpy OArOTOBKE K CEMHHAPY LIEI€CO00Pa3HO FOTOBUTH KOHCIIEKTHL. B HUX IOIKEH ObITh M3JI0KEH MaTepHall, KOTOPBIM CTYICHT
MOXET BOCITOJIB30BATHCS BO BPEMsI IIPOBEACHIS CeMUHapa. MOXKHO HMETh Ha CEMHHApe HOPMATHBHBIC aKThl, B YACTHOCTH,
Koucturymuio P®, I'paxxmanckuii kogekc Poccuiickoit @eneparun, nasie HITA B OymaskHOM nnu 3neKTpoHHOM Buje. [Ipu
HOATOTOBKE K CEMHUHAPY CTYJEHT JOJKEH 00paTUTh BHUMaHKE Ha KIIOUEBbIE BOIPOCHI, KOTOPBIE IPUBEICHBI B IIJIaHE CEMUHApA.
Heo0xommnmo chopMHIpoBaTE CBOIO TOUKY 3PSHHUS 110 KaXKIOMY U3 ITPEIJI0KEHHBIX BOIIPOCOB.

OcHOBHBIE (POPMBI TEKYIIETO KOHTPOJIS 3HAHHUH: OIPOC, KOJUIOKBHYM, TECTHPOBAHHE.

Omnpocsl (MUCbMEHHBIE/YCTHBIE) TPOBOAATCS 10 KATErOpUAIbHOMY anmnaparty, Ul 4ero CTYAEHTaM He00X0AUMO YCBOUTH OCHOBHBIE
MOHSTHSI (TEPMHHBI).

KommokBryMBI IPOBOAATCS IO PA3TAYHBIM TeMaM TI0CIIe PeABAPUTEIHHON IIOTOTOBKU CTYCHTOB.

TecTupoBaHKE MOXKET IPOBOJUTHCS MO OTACIBHBIM TEMaM Kypca U 1O BCeil JUCIUIIIMHE B BUAE HTOTOBOTO TECTA.

IIpu noxBeIeHUU UTOTOB CaMOCTOSITENILHOHN PaboTHI perno/jaBaTeIeM OCHOBHOE BHUMaHKE yIeNsAeTcsl pa300py U OLEHKE JTydIlnuX
paboT, aHaM3y HemocTaTkoB. [1o IpeToKeHNIO TTPeroaBaTeNs CTYACHT MOXKET H3JI0KUTh COACPIKaHNE BBIIIOJTHEHHON MM
MICEMEHHOH pabOoTHI Ha MPAKTHUECKUX 3aHATHAX, TIOCIIE YeTro TPyIIe IpearaeTcs o0CcykaeHue PoOIEeMHBIX BOIPOCOB B
(hopmate Kpyrioro croia.

ITpu moaroTOBKE K OCHOBHBIM BOIIPOCAM 3aHSATHS CTYASHTHI JOJDKHBI O3HAKOMHUTHCS C PEKOMEHIYEeMOH JINTEepaTypoi; pacCMOTPETh
pasIHYHbIE TOUKI 3PEHHS [0 H3yJaeMol TeMe; BBIICIHUTh IPo0OIeMHbIe 0011acTH; c(hOPMyIHPOBATE COOCTBEHHYIO TOUKY 3pEHHS Ha
poOJIeMHbIe OJ0KEHUS; IPELyCMOTPETh BOHUKHOBEHHE CIIOPHBIX CUTYaLUil IPU PACCMOTPEHUH OTAEIBHBIX BOIIPOCOB.
JlonomHuTeNEHBIE 3a1aHIS IPEICTABISIOT COOOH BOIPOCH], HEOOXOANMBIE IS TPOBEPKU M3yYEHHOT0 MaTeprana. VX BeIIONHeHNE
OCYIIECTBIISIETCS TIPpU Oeceie CO CTYIEHTOM W/ B TUCbMEHHOH (opme.

Jokmnan — BUJ caMOCTOSITENIbHOM paboThl, KOTOPBIN CIOCOOCTBYET (hOPMHUPOBAHUIO HABBIKOB UCCIIEA0BATEILCKOM PaOOTHI,
pacimupsieT no3HaBaTeNbHble HHTEPECH], IpUyYaeT KpUTHUECKU MBICIUTE. [lonroToBka noxiana Tpedyer OT CTyAE€HTa cepbe3HOM
MHTEIUIEKTYaIbHOH paboThl. [locTpoeHne qokIaa BKIIIOYAaeT TPH YAaCTH: BCTYIUICHHE, OCHOBHYIO YacTh M 3aKiIIoUeHHe. Bo Bpems
BBICTYIUICHUS] 0003HAUAETCS AKTYaIbHOCTh HCCIIELyeMOi TeMbl, (hOPMYITHPYIOTCS BEIBOABL. K 1oKIamy MOTYT MpUBIEKATHCS
HECKOJIBKO CTYAE€HTOB, MY KOTOPHIMU PACIPEAEIISIIOTCS BOPOCH! BBICTYIUICHUSL.

CamocTosITeNbHBIE 3aHATHS BKIIOYAIOT: paboTy C IUTEpaTypoll © HOPMaTHBHO-TIPABOBEIMHU aKTaMH, TOATOTOBKY K IPaKTHYECKIM
3aHATHAM, CAMOCTOSATEIIFHOE PEIICHHE 3a/1a4, TOJrOTOBKY K 3a4eTy

CamocrosTenpHas padoTa — BUI HHAUBHIYATbHOU AeITEIbHOCTH 00YJaIOIINXCs, OCHOBAHHBINM Ha COOCTBEHHBIX MMO3HABATEIBHBIX
pecypcax. Llenbro caMocTosATeIbHON paboTHl SABIsICTCS 00ydYeHHE HABBIKAM Pa0OTHI ¢ HAYYHOH JINTEPaTypoOil, HETOCPEICTBEHHO C
HOPMAaTHBHO-TIPABOBEIMHU aKTaMH M TIPAKTHIECKUMH MaTepHalaMy, HEOOXOAUMBIMH IS YIITyOJICHHOTO H3yHIEeHUS Kypca, a Taloke
pa3BUTHE Y HUX YCTOHYHBEIX CIOCOOHOCTEH K CAMOCTOSTEIFHOMY (6€3 IIOMOIIH MPETIOAaBaTEeNsT) H3YICHUIO U H3I0KEHHIO
noxydeHHON uHpopMarmu. Paborta ¢ meyaTHOW TUTEPaTypoil (OPMUPYET Yy CTYACHTAa YMCHUS U HABBIKH CAMOCTOSITEIILHO U3BIICKATh
HY)KHYIO HH(OPMAIHIO, aHATN3UPOBATh €€ U MIPAaBIIBHO 0OPMIIATE. B CBS3M ¢ 3THM OCHOBHBIMH 3a/ladaMH CAMOCTOSATEIILHOM
pabOTHI CTYICHTOB SIBISTFOTCS:

BO-TIEPBBIX, IPOAOJDKEHNE U3YUYEHHsI JUCIUIUIMHBI B TOMAIIHUX YCIOBUAX MO MpOrpaMMe, MPeNIoKEHHOH MpernoiaBaTesneM;
BO-BTOPBIX, IPUBUTHE OakanaBpaM HHTepeca K CleUaIn3upOBaHHOMN JTUTEpaType.

V3ydenne u n3noxenne NHOOPMAINH, TOIYICHHOH B pe3ylIbTaTe H3yUeHHUS HAYIHOH JIUTEPaTyphl ¥ MIPAKTHIECKAX MaTEePHaIIOB,
IpeAIoIaraeT pa3BUTHE y CIICIIMAINCTOB KaK BIIaJICHHS HABBIKAMU YCTHOHN PedH, TaK U CIIOCOOHOCTEH K UeTKOMY HCbMEHHOMY
U3I0KEHUIO MaTepuaa.

OCHOBHBIMH (hOPMaMH CaMOCTOSATEIEHOM PaOOTHI SBISIOTCS:

1.M3ygeHne TeopeTHIECKOro MaTepHraa Mo JICKIUIM, YIeOHOH, yIeOHO-METOINIECKON JINTepaType W HOPMATHBHO-IIPABOBEIM
aKTaM BO BHEAYAMTOPHBIX YCIOBUSIX MPHU MOATOTOBKE K 8y TUTOPHBIM 3aHATHIM (MPAKTUIECKUM 3aHATHUIM) IO TpeAaracMbIMU
BOINPOCaMH U 3alaHUSIMH, KOTOPbIE YKa3aHbl B IPaKTUKYME.

2.01paboTKa HABBIKOB PEIICHMS 3a1a4 110 TeMaM JICKITHH, TPaKTHICCKUX 3aHATHIA. LleTb - BEIICHEHHE CTEIIeHN YCBOCHUS
u3y4aeMoro marepuana. Pabora craercs Ha cieayroneM 3aHATHH. [IncbMeHHy0 paboTy MOXHO 331aBaTh KaK 110 yXKe N3y4EeHHOM,
TaK U 1o uszydaemoit reme. O06bem pabotsl — 1—3 cTpanuiipl. OCHOBHOE OTJIMYHE JOMAIHEH paboThI OT aHATOTUYHOM
AyIUTOPHOW pabOTHI C HCIOIB30BAHUEM MaTEPHAIOB COCTOHUT B CTEIICHH CIIOKHOCTH ITpeJIaraeMbIX MperogaBaTeseM 3aaad.
TemaTnka KOHTpOIBHEIX padoT (OIIK-2, OIIK-3):

1. TocynapcTBeHHas cUCTEMa IOKYMEHTAIIHIOHHOTO 00ecIieueH sl yIpaBIeHHS;

2. JIokanpHBIE HOPMATHUBHEIC aKThI, PETJIAMEHTHPYIOIIHUE ACATCIHHOCTD EIOMPOU3BOJICTBCHHON CITYKOBI, ACIONPON3BOICTBEHHOTO
M CEKPETapCKOTO MepCoHaa;

3. HopmatuBHO-MeTOoAnYECKas 0a3a IeIOnpOn3BOICTRA,

4. IoKyMeHTOOOO0POT NPeNNpUATHH U YUpEIKICHUH;

5. OpraHu3zanys IeToNMpOU3BOCTBA HA IPESANPHATHAX H B YIPSKICHIUIX;

6. KoHTpOJIb HCIIOIHEHNUS IOKYMEHTOB;




7. CucreMaTH3aIus JOKyMEHTOB, HOMEHKIATypa Jel OpraHU3alIHiHY;

8. JIoKkyMEeHTHPOBAaHUE TPYIOBBIX MPABOOTHOIICHUI M OpraHu3alys paboThl ¢ JOKYMEHTaMH I10 JIUYHOMY COCTaBY;
9. IlepcoHanbHBIE TaHHBIE, TIOHATHE, CTPYKTYpPa, IPHHAUICKHOCTH, TpeOOBaHII K 00paboTKe 1 mepenade;
10. IToaroToBka JOKyMEHTOB K XpPaHEHHUIO;

11. KonduaeHnuuansHoe Ae10NPOU3BOACTBO;

12. 3amuTa KOHQUACHITUATEHONH HHOOPMAIIHH;

13. lokyMeHTannoHHOE 00ecTiedeHrne KOH(PHUICHIINAIEHOTO AeTOMPON3BOICTBA;

14. Kommekcsl JOKYMEHTOB 110 JINYHOMY COCTaBY, 3HaU€HHE, 0COOCHHOCTH IOATOTOBKU U 0(hopMIIeHNS;
15. Opranu3auroHHO-IIPABOBast KaJApOBas JOKYMEHTALMS;

16. PacnopsiauTenbHas KaapoBas JOKyYMEHTaLMS,;

17. IlepcoHanbHas KaApoBasi JOKyMEHTALUs.

[TpomexyTo4Hast aTTecTanusl CTyJCHTOB SABISIETCS ()OPMOI OILIEHKU KaueCcTBa OCBOCHHMS CTYICHTOM 00pa30BaTEeIbHOM MPOrPaMMEL,
€ro ypOBHS 3HAHUH, YMEHHUH 1 HaBBIKOB IIPH cade CTYACHTOM YCTAHOBIEHHBIX yYeOHBIM IUTAHOM.

3a4eTs! ABISIOTCSA (OPMOI IPOBEPKHU BHIMOIHEHHS CTYICHTaMH CAMOCTOATEIBHBIX padoT, yCBOGHHS Y4eOHOr0 MaTepraa
IIPAKTUYECKUX U CEMUHAPCKUX 3aHATUH.

3a4eTsl IPHHUMAIOTCS MIPENoIaBaTelIeM, BETyIINM JICKIIOHHBIE H/WITH MPAKTHIEeCKUE 3aHATHS 110 TaHHOW TUCIUITIINHE.

3a4eTsl, yCTaHOBJICHHBIC pab0YNM ydeOHBIM IUTaHOM, IPHHUMAOTCS HA ITOCTIEeJHEM yaeOHOM 3aHATHH o Tpaduky. Pesymprarsr
[IPHEMa 3a4€Ta OLICHUBAIOTCS: «3aUTEHOY, «HE 3aUTCHON.

I[Ipy TOATOTOBKE K 3a4eTy PEKOMEH/LYeTCsl 0OpaTUTHCS K N3YYCHHOMY TEOPETHUECKOMY MaTEpPHaIIbl, IPOHICHHBIM TECTaM U
KOJIJIOKBHyMaM, COCTaBUTh KOHCIIEKT OTBETa Ha IPUMEPHBIC BOMPOCHI K 3a4eTy M OOHOBUTH 3HAHNSA HOPMATHUBHBIX HCTOYHHKOB.

Obecnedenne 00yyaronMXcs HHBAIUAOB U JIHUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3[0POBbs TIEYaTHBIMH U AJIEKTPOHHBIMU
00pa3oBaTeIBHEIMH pecypcaMu B (popMax, afalTHPOBAHHBIX K OTPAaHHICHUSM HX 30POBbS.

CTyZmeHTHI ¢ OTpaHUYCHHBIMHI BO3MOXKHOCTSIMH 370POBBS, B OTJIMYHE OT OCTAJBHBIX CTYACHTOB, IMEIOT CBOH CHEIU(IICCKIE
0COOEHHOCTH BOCTIpHSTHS, TepepaboTku MaTtepuaina. [Tondop u pazpaboTka yueOHBIX MaTEPHUAIOB M0 TUCIUIUTMHE IPOU3BOTUTCS C
Y4ETOM TOT0, YTOOBI IPEAOCTABIATH ATOT MAaTEPUall B Pa3iIMIHBIX (OPMaX TAK, YTOOBI HHBAIMIBI C HAPYIICHUSAMH CIIyXa HOJIyqann
nH(pOpManNIo BU3yaIbHO, C HAPYIICHUSIMH 3pSHNUS - ayIUaIbHO (HalpuMep, C NCTIOIh30BaHNEM IIPOrPaMM-CHHTE3aTOPOB PEUH).
Jln1s OCBOGHUSI TUCIMILINHEI OYAyT HCIOIb30BaHBI ICKIIMOHHBIE Ay IUTOPUH, OCHAIIIEHHbIE JOCKAMH JUIS IMChMa, MyIbTUMEIHHHOE
000pyI0BaHKE: IPOEKTOP, TPOSKLIUOHHBIH 3KpaH. {715 MpoBeAeHHs CEMUHAPCKUX (IPAKTUUECKUX) 3aHATHUII - MyIbTUMEUIHOE
000pyI0BaHHE: IPOEKTOP, TPOSKIMOHHBIH 3KpaH.

OcBoeHHE AUCIMIUINHBI HHBATHIAMH U JINIIAMH C OTPAHNYCHHBIMHI BO3MOXHOCTSIMH 3I0POBBSI OCYIIIECTBIICTCS C UCIIOIb30BAHUEM
cpencTB o0y4yeHHs: OOILEro U CelrnanbHOro Ha3HAUSHHS:

- JIGKIMOHHAsl ayIUTOPHS: MYJIbTUMEINITHOE 000pyJ0BaHNE, NCTOYHUKY MUTaHUS IJIsI MHANBUIYAJIbHBIX TEXHHYECKUX CPEJICTB;

- yaeOHAs ayAUTOPHUS VTS IPAKTHUECKIX 3aHATHH (CEMUHAPOB): MyJIbTHMEANITHOE 000pyJOBaHNE,;

- ayJUTOPHS ATl CAMOCTOATENBHOI paboTHI: cTaHAapTHBIE paboune MecTa C ePCOHAIBHBIMU KOMITBIOTEPAMHU.

B kaxoit aynuropuu, rae o0yuaroTcss MHBAIUBI U JIMIA C OTPAHHYEHHBIMHE BO3MOXHOCTSIMU 3/10POBBSI, IPELYCMOTPEHO
COOTBETCTBYIOIIEE KOJTMIECTBO MECT IS 00YJAIOIIMXCS C YIETOM OTPAaHHUYCHUH X 30POBBSL.

Jns oOydaronmxcss HHBAJMIOB ¥ JIHI] ¢ OTPAHNYEHHBIMU BO3MOXKHOCTSAMH 37I0POBbS IIPEIYCMOTPEHO OOCITY )KUBAHHUE O
MexxonbmoreuHomy abonemeHTy (MBA) ¢ XabapoBckoil kpaeBoii criennanu3upoBaHHOM O0nbmnoTexoii as cnensix. 1o 3ampocy
noss3oBareneit HTh nHBanmuaos 1o 3peHuto, ocymecTBIsieTcss HHPOPMaIMOHHO-ON0INOTEeYHOE 00CITY)KUBaHHE, I0CTaBKA U Bblada
JUIs paOOTHI B YUTANBEHOM 3aJI€ KHUT B CHEIHAI3UPOBAHHBIX (POPMATaxX IS CIEIBIX.

Pa3paboTka npu HeOOXOIUMOCTH HHANBHIYAIbHBIX YU€OHBIX INIAHOB U MHAWBUIYAIBHBIX TPa(UKOB 00yUEHHs HHBAINIOB U JIHII C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBb.

O0yuaroniyecst ”HBAJIHIBI, MOTYT 00yJaThCs 110 HHANBHAYAIFHOMY y4eOHOMY IUTaHY B YCTAHOBJICHHBIE CPOKH C YIETOM
0COOCHHOCTEH 1 00pa30BaTEIbHBIX HOTPEOHOCTEH KOHKPETHOTO 00yJaroIerocs..

Iox nHAMBHUAYaNBHOM paboToll Mogpa3zyMeBatoTcs ABe (GOpMBbI B3aUMOAEICTBHS ¢ IpenoaBaTeneM: HHAUBUIyanbHas ydeOHas
paboTa (KOHCYNIbTALMN), T.€. JJONOJHUTEIBHOE Pa3bsICHEHNE yIeOHOr0 MaTepHaa u yriryOJIeHHOE H3ydeHHE MaTeprala ¢ TeMH
00yJaloINMHUCS, KOTOPEIE B 9TOM 3aHHTEPECOBAHbI, M HHIMBHAyaIbHAs BOCIIUTATENbHAS padoTa. HANBHyaTbHBIE KOHCYIBTAIIN
O TMPeaMeTy CTAaHOBSATCS BXKHBIM (PaKTOPOM, CIIOCOOCTBYIOIIMM HHAWBHYAIU3alUN 00y4eHHS 1 yCTAaHOBICHUIO
BOCIHTATEIbHOTO KOHTAKTa MEX Iy MpernoaBaTeseM 1 00yJaromuMcs HHBAIUAOM HITH 00y4aroIuMcs ¢ OTpaHUYEHHBIMU
BO3MOXXHOCTSIMH 3/I0POBBSL.

IIpu cocraBieHNN HHANBHIYAIFHOTO Ipaduka 00ydeHHs HeOOX0IUMO MIPEAYCMOTPETh Pa3IMIHbIC BAPHAHTHI IPOBEACHUS 3aHATHIA:
B aKaIeMHYECKOH IpyIIe ¥ UHIUBUAYalIbHO, Ha JOMY C HCIOJIb30BaHUEM JUCTaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHUI.
Hucnumuimna peanusyercs ¢ npumenenrem JJOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucounianna: KondguaenuuanabHoe 1eJ10NMpoU3BOACTBO

®opmupyemMble KOMIETEHINH:
1. Onucanne noxa3aTeJ1eﬁ, KPUTEPUEB U HIKAJ OLHCHUBAHUS KOMIeTeHI M.

IToxazarenu u KPpUTEPpHU OLICHUBAHUA KOMHeTeHHI/Iﬁ

OO6BexT YpoBHU c(HOPMUPOBAHHOCTH Kpwurepuii orieHuBaHUSA
OIIEHKHU KOMITETCHIIU I Ppe3yNbTaTOB 00y4YEHUs
OObyuaromuiics Huskuit ypoBens YpoBeHB pe3ynbTaToB 00ydIeHUS
Iloporosslif ypoBeHb HE HUXE IIOPOTOBOI0O

IloBbIlIEHHBIN YPOBEHD
Bricokuii ypoBeHb

[Ixasnbl oleHUBaHUSI KOMIIETEHLIMHN [IPH clladye 3aueTa

JlocTurayTsl XapakteprcTHKa YpOBHS c(hOPMUPOBAHHOCTH KOMITETEHIMI Ikana
1 ypOBEHb OLICHUBAaHUSA
pe3yabraTta
00y4yeHus
[Moporoseiii | O0ydaronmiAcs: 3aureHo
YPOBEHb - 0OHapY>KHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHIECKHE U TITyOOKHE 3HAHUS

Y4eOHO-ITPOrPaMMHOTO MaTepHaa;

- IIOIyCTHII HEOOJIBIINE YITYIIEHHS B OTBETAX Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHIDKAIOIIUE NX KauecTBO;

- JOITyCTHJI CyHIECTBEHHOE YITYIIEHUE B OTBETE HA OJMH M3 BOIIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONINX BOIIPOCOB;

- IOITYCTHJI CYIIIECTBEHHOE YITyIIEHHE B OTBETAaX Ha BOIIPOCHI, YacTh U3
KOTOpBIX ObljIa yCTpaHEHa CTYICHTOM C TOMOLIBIO YTOYHSIOIINX BOIIPOCOB

Huskunit OO6yuarommuiics: He 3aureno
YPOBEHB - IOIYCTHJI CYIIIECTBEHHBIE YITYIICHHS IIPH OTBETAX Ha BCE BOIIPOCHI
Mpero1aBaTesis;

- oOHapyxu mpobenl 6osee yem S0% B 3HAHUSIX OCHOBHOTO y4eOHO-
MPOrpaMMHOT0 Marepuaia

OnrcaHue 1mKajl OIeHUBAHUS
KommereHnuu 00y4aromnierocsi OIeHUBACTCS CICIYIOIUM 00pa3oM:

ITnanupyemsrit CopeprkaHue HIKaIbl OLIEHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3yibTaTa 00ydeHUs
€3yIJIbTaTOB
p ocy e HeynoBnerBopurensH | YoBIeTBOPUTEIBHO Xopomio OTtnnuHo
BOCHUS
He 3aureno 3a4TeHo 3a4yTeHo 3a4TeHo




3HaTh Hecnoco6HOCTB Obyuaromuiics Obyuaromuiics Obyuaromuiics
o0yuaroIerocs crocobeH JEMOHCTPHPYET JEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSITEITEHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MIPOAEMOHCTPUPOBATH | IPOJEMOHCTPUPO-BATh | CAMOCTOSTEIEHOMY CaMOCTOSITETIBHO-MY
HaJIMYKe 3HaHUHM NpU | HAJTMYMe 3HaHUH Ipu MIPUMEHEHHUIO MIPUMEHEHHIO 3HAHUI B
peLIeHNH 3a1aHuH, peLIeHUH 33/1aHNH, 3HaHUH Ipu BBIOOpE criocoba
KOTOpbIE OBLTH KOTOpbIe ObUTH peLIeHNH 33/1aHNH, peLIeHUs] HEU3BECTHBIX
TIPE/ICTABIICHBI TIPEACTaBICHBI AQHAJOTHYHBIX TEM, WA HECTAaHIAPTHBIX
IpernoiaBaTesieM TIpenoaBaTeneM KOTOpBIE MIPEACTABISLT | 3a/laHUH U TIPH
BMecTe ¢ 00pa3omM BMeECTE C IIPENoAaBaTeb, KOHCYJIBTaTHBHOMN
UX pEICHHUS. 00pasIoM UX peIIeHHs. |H IIPU €ro MO /IEPKKE B YACTH
KOUCVUNETATURINIA MW TUCITITANTAHANTEIY
Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
o0y4aromerocs JEMOHCTPHUPYET MIPOJIEMOHCTPUPYET JEMOHCTPHUPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIFHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUHN NIPUMEHEHNE YMEHUMN IIPUMEHEHNUE YMEHUN
YMEHUH 110 petieHus yueOHbIX peleHus 3a1aHui, peleHuss HEU3BECTHBIX
UCTIOB30BAHUIO 3aJjaHui B TOJTHOM AQHAJIOTHYHBIX TEM, WJIN HECTaHIAPTHBIX
METO/I0B OCBOEHUS COOTBETCTBUU C KOTOpBIE MIPEACTABISLT | 3aJIlaHUH U IPH
y4eOHOI o0pasrtom, IPEIoaBaTeb, KOHCYJIBTaTHBHOMN
JVCLUTIIMHBL. JaHHBIM 1 TIPH €T0 TIOJICPXKKE
TIPENoIaBaTeNIeM. KOHCYJIBTaTHBHOMN TIPENOAaBaTENs B YaCTH
MIOJI/IEPKKE B YaCTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobiem.

Bnanets Hecnoco6Hnocth OoOyuaromnuiics OOyuaromnuiics OOyuaromuiics
CaMOCTOSITETIBHO JEMOHCTPHUPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
HPOSIBUTH HAaBBIK CaMOCTOSTEIILHOCTD B CaMOCTOSITENIBHOE CaMOCTOSITENIBHOE
pemeHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHHE HaBbIKa IIPUMEHEHHE HaBBIKa
TIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3aIaHui, peIIeHNsT HEU3BECTHBIX
3a/1a4H 110 peleHne KOTOphIX AHAJOTHYHBIX TEM, WM HECTAaH/IAPTHBIX
CTaH/IApPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U IPH
00pas3iry HOBTOPHO. TIPEOaBaTENIEM. TIPENoAaBaTeNb, KOHCYJIBTaTHBHOH

U TIPH €TO TIOJIEPXKKE
KOHCYJIBTaTUBHOMN [IPENOAaBaTENs B YaCTH
TOAACPIKKE B HaCTU MEXIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
npoOiem.

2. IlepeyeHb BONPOCOB M 33Ja4 K JK3aMeHaM, 3a4yeTaM, KYPCOBOMY IPOEKTHPOBAHHIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OujeTa

[IpumepHBIil nepedeHb BOIPOCOB K 3a4ETY

Komnerenmmst OITK-3:
locynapcTBeHHas cucteMa JOKYMEHTAITMOHHOTO OOECTIeUeHHs yIpaBIeHUs

JlokanbHbIe HOPMATUBHBIC aKTbl, PCTIIAMCHTHUPYIOIIHUEC OCATCIBHOCTDH }IeHOHpOI/BBOILCTBeHHOﬂ
CITyXOBI, ICTOMPOU3BOJICTBEHHOTO U CEKPETAPCKOTO IMepcoHaa
HopmatuBHO-MeTOIMYecKast 0a3a JIeI0MpPON3BOACTBA
JIOKyMEHTOOOOPOT MPEIIPUATHA U YIPSIKICHAN

Opranuzanus 1e10IpOU3BOACTBA Ha MPEANPHUATHSIX U B YUPEIKICHHUIX

1.
2.

3.
4.
5.

Kommerenmusa OITK-2:
KoHTpoJIb HCHONHEHHUST JIOKYMEHTOB
Cucremaru3aiysi TOKyMEHTOB, HOMEHKIIATYpa JIe]l OPraHU3aluu
JlokyMeHTHpOBaHHE TPYAOBBIX IPABOOTHOLICHWHA M OpraHM3anus pabOTHl C JOKyMEHTaMH IO

1.
2.
3.

JIMYHOMY COCTaBY

4.
nepenade

5.

6.

IlepcoHanbHble MaHHBIC, MOHATHE, CTPYKTYpa, MPHHAIJICKHOCTh, TPEOOBAHUS K OOpabOTKEe H

HO,HFOTOBKa JAOKYMCHTOB K XpaHCHUIO,
KOH(I)I/II[GHIII/I&TII)HOG ACJIOPOU3BOACTBO




[IpumepHbIe MpakTHYECKUE 3a4a4H (3aJaHNs) H CUTYalluu

Komnerenmmst OITK-3:

1. OopmMuTe Ha KOMMBIOTEPE OOpA3Ilbl IBYX BUJOB OJAHKOB JOKYMEHTOB: OOINUI OJaHK (C MPOJOIBHBIM
pacriojo)kKeHHEeM pEKBH3UTOB) M OJaHK JOJDKHOCTHOTO JHLa (C YIJIOBBIM PACHOJNIOKEHHEM PEKBU3HTOB).
HaumeHoBaHMe opraHu3aiu, 1jisi KOTOPOoi BeI OyleTe TOTOBUTE TaHHBIC OJIAHKH — BEIMBIIIIICHHEIC

2. ITepeuncmure JIOKaJbHBIC HOpMATHBHBIC AKTHI, PpETITaMEHTHPYIOIIHE JIESITEITBHOCTh
JIEITOTIPON3BOICTBEHHON CITYKOBI, I€JIOMPON3BOACTBEHHOTO U CEKPETAPCKOTO IIEPCOHAA

Komnerenmmsa OITK-2:

1. Omnucath conepaHHe HOMEHKIATYphl nen Kadenpsl «lpaxmaHckoe, NMpeANpHHAMATENECKOE H
TPaHCIIOPTHOE IIPABO»
2. CocraBuThb KajipoByto crpaBky Ha YBP kadenpsr I'TITIT

3. TecToBble 3anaHusi. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.

IIpumepHsbIe 3anaHust TecTa

3ananue 1 (OIIK-3)

BriGepute npaBUIIbHBIA BApUaHT OTBETA.

CoOmofieHne eAMHBIX paByi 0(OPMIIEHHS JOKYMEHTOB 00eCTIeunBaeT:

1. KauecTBeHHOE COCTaBJIEHHE JOKYMEHTOB, IOPHINYECKYIO CHITY IOKyMEHTOB

2. IOpuauyeckylo CHIy IOKYMEHTOB, OIIEPATHBHOCTh M KAaueCTBCHHOE COCTAaBJICHHE JOKYMEHTOB,
OpraHu3alHIo OBICTPOTO MOKCKa JOKYMEHTOB, aKTHBHOE UCTIONE30BaHHe DBM npH cOCTaBIeHHH JOKYMEHTOB

3. IOpuanueckyto Crily JOKYMEHTOB, OIIEPaTHBHOE COCTaBJICHHE JOKYMEHTOB

4. Oprau3anuio OBICTPOTO MOUCKA JOKYMEHTOB, UX IOPHIUIECKYIO CHITY

3amanue 2 (OIIK-2)

Bribepute npaBHIBHBIN BapuaHT OTBETA.

braHk [uis BHEIIHUX JOKYMEHTOB BKJIIOYAE€T PEKBU3UTHI:

1. Dmbnema OpenIpHUaATHs, €ro aLpec

2. OMbnema mpeArnpusTHs, €T0 HAMMEHOBaHHE, IOYTOBBIH ajpec, HOMep
KOHTAaKTHOTO TejedoHa, 1ata 1 HOMep JIOKyMEeHTa

3. Ha3BaHue nmpeanpusaThs, €ro MOYTOBBIH aJpec, JaTa U HOMEP MHcbMa
4. HasBanue npeanpusTys, 3M01eMa, HoMep KOHTaKTHOTO TenedoHa

3amanue 3 (OIIK-2)

Bribepute nmpaBUIBHBI BapHaHT OTBETA.

JlaToit BCTyIieHUs MIpUKa3a B CUITY SIBJISIETCS:

1. lata ero oopmiieHus: cekperapem

2. laTa ero MmoJMUCAHUS PYKOBOJIUTEIEM

3. JlaTa JOKyMEHTa, Ha OCHOBAaHHU KOTOPOro OOpMIISIETCS TIPHKA3
4. JlaTa BBeZIcHHsI €T0 B ICWCTBUE, YKAa3aHHASI B TEKCTE

[TonHBIN KOMITJIEKT TECTOBBIX 3alaHHMi B KopropaTtuBHOU TectoBoi obomouke ACT pasmerieH Ha cepBepe
YUT JIBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CJIO JBI'VIIC (oOpaszoBaTenbHas cpena B JIHYHOM
KaOWHETe MPEenoaBaTeis).

CooTBeTCTBHE MEXKIY OalbHOH CHCTEMOHW M CHUCTEMOH OIIGHMBaHHS I10 pE3y/lbTaTaM TECTHPOBAHUS
YCTaHABIIMBAETCS IOCPEICTBOM CIICIYIOLIECH TaOIHIIbL:

OOBexT IToxa3zarenu Onenka VYpoBenb
OLIEHKU OLICHUBaHHUS pe3yNbTaToB
pe3yIBTaTOB 00yYCHUS 00yJeHUs
OO0yuarommuiics 60 6amoB U MeHee «HeynoBneTBopUTENbHO Huskuii ypoBeHb
74 — 61 GaoB «YIOBIETBOPUTEIBHO IToporoBelii ypoBeHb
84 — 75 Gamos «Xopouio» [ToBbILIEHHBIN YPOBEHB
100 — 85 6axoB «OTnnaHO» Beicoknit ypoBeHb

4. Ouenka orTBeTa 00y4YamolIerocsi Ha BOINPOCHI, 3ajady (3ajlaHMe) IK3aMEHAUMOHHOro OuJjera,
3a4eTa, KypcoBOro NpOeKTHPOBAHUSI.

Orerka oTBeTa 00YyJalOIIeTOCs] Ha BOIIPOCH], 3a/1a4y (3aJaHKe) 3K3aMEHAIIMOHHOTO OWiIeTa, 3aueTa




DJIEMEHTBI OLCHHUBaHU

Coz[epn(aHHe IOKaJIbI OOCHUBAHUA

HeynosnerBoputenbH | YI0BIETBOPUTEID Xopoio OTnudHO
He 3aureno 3agTeHo 3agTeHo 3auTeHo
CootBerctBue oTBeToB | [lomHOE 3HauUTENbHBIC He3nauutenbHbie [Tonnoe
(dhopMyIupoBKaM HECOOTBETCTBUE IO MOTPELIHOCTH. MOTPEIIHOCTH. COOTBETCTBHUE.
BOTIPOCOB (33aHUIT) | BCEM BOIIPOCAM.

Crpykrypa, IMonnoe 3HaUUTENBHOE Hesnauutensnoe CootBeTcTBHE
MTOCTICTOBATEIIEHOCTD | HECOOTBETCTBUE HECOOTBETCTBUE HECOOTBETCTBUE KPUTEPHIO TIPH
JIOTHKA OTBETA. YMEHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YEeTKO, IOHATHO, BOTIPOCHL.
TPaMOTHO B CBOOOTHO
M3JIaraTh CBOM MBICIIH
3HaHue HOpMaTUBHBIX, |llonHOe He3HaHMe Nmerot mecTo HmeroT MecTo ITonnoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHUBHON U CYIIECTBEHHbIE HeCYIIECTBEHHbIE COOTBETCTBHE
U CHelUaIbHON MPaBOBOY 0a3bl U YITyILIEHUS VIYIIEHUST U JTAaHHOMY KPUTEPHUIO
JINTEPATYPhHI CIEUAIbHOM (He3nanue HE3HaHUE OTJENIbHBIX | OTBETOB Ha BCE
JIUTEpaTypbl Ooutbleii yacTu U3 | (EIMHUYHBIX) paboT | BOIIPOCHL.
JTOKYMEHTOB U U3 YHCIIa
CTIeIMAIIBHOM 00s13aTeIBHOM
JUTEPATYPHI 110 JTUTEPaTypPEIL.
Ha3BaHMUIO,
COZICPKAHUIO U
T.J1.).
‘YMeHue yBsi3bIBaTh YMeHue cBs3aTh ‘YMeHue cBsizaTh YMeHue cBs3aTh [TonHoe
TEOPHIO C IPAKTUKOH, | TEOPHIO C MPAKTUKOH | BOIIPOCH TEOPUH | BOIIPOCHI TEOPUH U COOTBETCTBHE
B TOM YHCIIE B 007acT! | paboTHI HE 1 TIPaKTHKA TIPaKTUKH B TTAHHOMY KPHUTEPHIO.
po¢heCCHOHATBHON TIPOSIBIISIETCSL. TIPOSIBIIACTCS OCHOBHOM CriocobHOCTB
paboTHI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHUS U TIPUBJIEKATh
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
coep.
KauecTtBo 0TBETOB Ha Ha Bce OTBeTHI Ha . JlaHbI HEnoJiHbIE JlaHbl BepHBIE OTBEThI
JIOTIOJTHUTEJIbHbIE JIOTIOJTHUTEJIbHBIE OOJBIITYIO YaCTh OTBETHI Ha Ha BCe
BOIPOCHI BOIPOCHI JIOTIOJTHUTEIBHBIX | TOTIOJTHUTEIBHbIE JIOTIOJTHUTEIIbHBIE
NpenojaBaTesis JaHbl | BOIPOCOB BOIPOCHI BOIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTess MpenoaBaTess. npenojaBaTe’is.
JTaHbl HEBEPHO. 2. Jlan oquH
HEBEPHBIN OTBET Ha
JOTIOTHUTETFHBIC
BOTIPOCHI
TIpero1aBaTes.

[Tpumeuanue: uTOoroBas OlEHKAa (OPMHUpYETCS Kak CpelnHsss apuMeTHdYecKash pe3yJbTaToB 3JIEMEHTOB

OLICHUBAHUA.




